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4. Does the Staff Member possess the individual characteristics likely to 
indicate a successful shift to a remote working arrangement? 
Consider their capacity to work independently, a proven record of 
satisfactory work performance, completion of mandatory training etc. 

3. Does the Staff Member have a role (or duties within role) that can be 
performed remotely? 
Consider face-to-face interaction with staff, students and other stakeholders. 

2. Will there be a negative impact on the genuine operational requirements of 
the Work Unit or on other staff, students or other stakeholders? 

1. Has the Staff Member discussed their request for a Remote Working 
Arrangement (RWA) with you and provided a completed Remote Working 
Arrangement and Safety Checklist that complies with all WHS requirements? 

Line Manager approves RWA and 
Remote Working Arrangement and 
Safety Checklist is provided to Head 
of Work Unit to approve 

Request is not to be 
recommended for approval 
by Head of Work Unit 
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Ensure a ServiceNow Request is completed if the Staff Member doesn’t have a flexible computing 
solutiot��ioe

the Staff
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