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long as they remain in that specific position which changed from 
exempt to non-exempt. Employees who by their choice assume a 
different non-exempt position than the latter, thereafter may only 
accumulate maximum vacation in accordance with the new non-exempt 
position. An employee who is required to work on a special assignment 
may, at the discretion of the President be permitted to earn up to 12 
days of vacation leave beyond the maximu
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3) a) Prevailing rate craft employees will be excused for all holidays 
designated in their area agreements and shall be compensated as 
stipulated and in accordance with provisions contained in said area 
agreements for said holidays. 

 b) Five additional holidays shall be granted with pay to prevailing 
rate craft employees and shall be observed on days designated by 
the employer representative. T
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4) An employee may use accumulated sick leave only when the employee is 
prevented from performing assigned duties because of illness, injury, or 
temporary disabilities caused or contributed to by pregnancy, or is 
obtaining medical or dental consultation or treatment, or for special 
circumstances stipulated under the Bereavement Leave provision of 
these Regulations. An employee may use up to 12 days of earned sick 
leave per calendar year for absences resulting from the illness or injury 
of a parent, spouse, or child. The use of sick leave for familial purposes 
in excess of the 12-day limit may be granted by the employer 
representative upon evidence of need and recommendation of the 
supervisor. 

5) The Board, through its employer representative, reserves the right to 
require acceptable evidence of disability, illness, or injury before 
allowing use of any sick leave benefits. 

6) Unless approved in writing by the employer representative, sick leave 
requested during a work stoppage may be denied and the absence from 
work treated as unexcused. 

e. Parental Leave 

An employee may use up to 20 days of earned sick leave per calendar year for 
parental leave upon the birth of a child by the employee or the employee's 
spouse or the adoption of a child by the employee. Requests for parental leave 
of more than 10 days shall be submitted to the employer representative 30 days 
in advance, except in cases of emergency. Non-emergency requests for 
parental leave of more than 10 days shall be subject to the consideration of 
maintaining efficiency of operations. 

f. Bereavement Leave 

1) For purposes of bereavement leave, “covered family member” means and 
employees’ child, stepchild, spouse, domestic partner, sibling, parent, 
mother-in-law, father-in-law, son-in-law, daughter-in-law, bother-in-
law, sister-in-law, grandchild, grandparent, stepparent, aunt, uncle, 
niece, nephew, or first cousin, or a member of the employee’s immediate 
household. 

2) Bereavement leave with pay of three days per occurrence shall be granted 
to an employee. An employee who is an eligible employee as defined by 
Section 101(2) of the federal Family and Medical Leave Act shall be 
entitled to use an additional ten working days without pay per 
occurrence. 

3) Paid time off bereavement leave days beyond the initial three days of pay 
may be approved by the President under special circumstances and will be 
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6) Bereavement leave must be completed within 60 days after the date on 
which the employee receives notice of the death of the covered family 
member or the date on which a bereavement leave event occurs as listed 
below. 

7) In the event of the death of more than one covered family member in a 12-
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For employees who enroll in courses at state universities in Illinois 
outside Northeastern Illinois University, the credit hour maxima and 
fees, which will be waived, if any, will be determined by the institution 
in which such employees enroll. 

2) Employees are encouraged to enroll in courses having scheduled class 
hours outside their scheduled work hours. For courses held during the 
employee's work schedule, the employee may be excused to attend 
classes subject to a maximum of four clock hours per week or the number 
of clock hours required to attend one course, whichever is greater. 
Requests for excused absences to attend classes must be submitted to 
the supervisor for approval prior to enrollment and request for waiver 
of tuition. When such approval is granted, employees shall "make-up" 
time at the discretion and approval of the supervisor by i
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