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The guidelines and any changes shall become effective when approved by
the Board.

6. Change Orders
a. The President or designee is authorized to approve and sign change orders.

b. A change order or series of change orders which authorizes or necessitates an
increase or decrease in either the cost of a contract by a total of $10,000 or
more or the time of completion by a total of 30 days or more shall not be
approved unless it is first determined in writing by the President that the
circumstances necessitating the change were not reasonably foreseeable at
the time the contract was signed, the change is germane to the original contract
as signed, or the change order or series of change orders is in the best
interest of the university and is authorized by law. Such written
determination and
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however the books and records of the university shall reflect the amount in and
the charges against each fund.

4. Reports

The President shall submit an annual report to the Board on the deposit and
investment of non-appropriated funds during the preceding year.

5. Records and Audits

The university shall maintain detailed financial records of operations and prepare
formal financial reports in accordance with generally accepted principles and
standards of accounting as are necessary for sound financial management and
adequate disclosure.

6. Bond Resolutions
In the event of a conflict between Tf1 0 0 1 350.15 526.42 TmO g0 G[ )]TETD.00000912 OE4c
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. CONTRIBUTIONS

1. General

The Board of Trustees is charged by statute to succeed to and administer all
trusts, trust property, and gifts belonging or pertaining to the Board of Trustees
or the university. Contributions may be accepted by the Board of Trustees or on
behalf of the Board of Trustees by authorized Board of Trustees or university
officials.
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8. Students
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f. Lostidentification or activity card charge
g. Testcharge
h. Traffic fine charge

Yearbook charge
j. Parking charge
k. Other non-mandatory charges
3. Waivers and Refunds
Special fees may be waived or refunded in accordance with Board waived



	A. BUDGET AND APPROPRIATIONS PROCESS
	1. Budget Requests

	B. PURCHASES (Revised November 16, 2023 by Board Action)
	1. Approval
	2. Reports
	3. Contract Preparation and Signature
	4. Letters of Intent
	5. Internal Management Guidelines
	6. Change Orders

	C. GRANTS AND CONTRACTS
	1. Approval
	2. Reports
	3. Contract Preparation and Signature

	D. TRAVEL
	E. BUSINESS EXPENSES
	F. MOVING AND RELOCATION EXPENSES
	G. NON-APPROPRIATED FUNDS
	1. Depositories
	2. Collateral
	3. Investment of Funds
	4. Reports
	5. Records and Audits
	6. Bond Resolutions
	7. Reserves

	H. UNIVERSITY-RELATED ORGANIZATIONS
	1. General
	2. Audit Commission Guidelines
	3. Establishment of University-Related Organizations
	4. Reports

	I. CONTRIBUTIONS
	1. General
	2. Definition
	3. Authority to Accept
	4. Reports

	J. TUITION AND FEES
	1. Definition
	2. Tuition
	3. Mandatory Fees
	4. Waivers
	5. Advance Deposit
	6. Collections
	7. Refunds
	8. Students Studying Abroad
	9. Mandatory Fees

	K. SPECIAL FEES AND CHARGES
	1. Special Fees
	2. Charges
	3. Waivers and Refunds

	L. INTERNAL AND STATE OFFSET PROCEDURES

