
 
 

 

 

University Policy 

 

 
It is the policy of Northeastern Illinois University (the “University”) to ensure the safety of all University 
personnel and outside contractors who enter and conduct work in a confined space at the University campus 
and other locations by establishing procedure requirements through a Confined Space Entry program.  
 

 
This program has been developed to comply with all parts of Occupational Safety and Health Administration 
(OSHA) 29 CFR 1910.146 and shall apply to all confined space entry operations conducted on University 
property. 
 

 
Northeastern Illinois University (NEIU) Permit Required Confined Space trained Authorized and Affected 
Employees as well as contractors hired by NEIU. 
 

 
Attendant: A person designated by the department head in charge of entry who is to remain outside the 

confined space and be in constant communication with the personnel working inside the confined space. 
 
Authorized Entrant: A person who is approved or assigned by the department head in charge of the entry 

to perform a specific type of duty or duties or to be at a specific location at the job site. 
 
Bonding: The joining of two or more items with an electrical conductor so that all ends joined have the 

same electrical charge or potential. 
 
Confined Space: (see Procedures section) 

 
Department Head: Department heads are those people in charge of students or in charge of Facilities 

Management employees with common interests, jobs, or objectives. 
 
Entry: The action by which a person passes through an opening into a permit-required confined space. 

Entry includes ensuing work activities in that space and is considered to have occurred as soon as any part 
of the entrant's body breaks the plane of an opening into the space. 
 
Entry Permit: The written or printed document that is provided by the employer (either the University or 

contractor hired by the University) to allow and control entry into a permit space. The permit must also 
contain the information specified in this program. 
 
Entry Supervisor: Department Head or the designated representative (such as the foreman or crew chief) 

responsible for determining if acceptable entry conditions are present at a permit space where entry is 
planned, for authorizing entry and overseeing entry operations, and for terminating entry as required by this 
program. 
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6. UTILIZING SAFETY EQUIPMENT 

When possible, all personnel entering a confined space must be equipped with a retrieval line secured at 
one end to the entrant by a full-body harness with its other end secured to a tripod lifting hoist, retrieval 
device or anchor point. 
 

7. ATMOSPHERIC TESTING PROCEDURES 

1. All of the manufacturer's operating instructions must be followed. 
 
2. The test equipment must be tested in a known atmosphere to insure its accuracy. 
 
3. Ventilation equipment must be shut off before conducting any atmospheric tests. 
 
4. The atmosphere must be tested at the bottom, top, and middle of all confined spaces. 
 
5. The atmosphere must be periodically or continuously monitored while work is being conducted in 

the confined space. 
 
6. If the confined space is left for any reason, the atmosphere must be re-tested before re-entering the 

space. 
 

8. RESCUE PROCEDURES 

In the event of an emergency, the attendant should: 
1. Immediately summon the City of Chicago Fire Department by radio or telephone. (Dial 911). 
 
2. Attempt to remove the victim from the outside confined space by use of the retrieval line if this can 

be accomplished without creating further hazard for the entrant or the attendant. 
 
3. 
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9.2. RESPONSIBILITIES OF SUPERVISORS OR THEIR DESIGNATED REPRESENTATIVE 
A. Identifying confined spaces within facilities or areas under their control. 
 
B. Identifying hazards within a confined space under their control. 
 
C. Documenting all training requirements for all affected employees within their area of 

responsibility. 
D. Ensuring that the required atmospheric tests are performed at the confined space and results are 

recorded on the permit prior to entry authorization. 
 
E. Obtaining and maintaining all equipment necessary to complete the confined-space entry project. 
 
F. Authorizing entry by signing the Entry Authorization space on the entry permit after all conditions 

for a safe entry have been met. 
 
G. Terminating the entry and canceling the permit when: 

1. Entry operations covered by the entry permit have been completed. 
2. A condition that is not allowed under the entry permit arises in or near the permit space. 
 

H. Determining that acceptable entry conditions are maintained and consistent with the terms of the 
entry permit.  

 

9.3. RESPONSIBILITIES OF AUTHORIZED ENTRANTS 
The person(s) authorized to enter a confined space shall be responsible for the following: 
 
A. The knowledge of hazards that may be faced during entry, including the mode, signs or 

symptoms, and consequences of the exposure. 
 
B. Proper use of equipment, which includes: 

 Atmospheric testing and monitoring equipment. 

 Ventilating equipment needed to obtain acceptable entry conditions. 

 Communication equipment necessary to maintain contact with the attendant. 

 Personal protective equipment as needed. 

 Lighting equipment as needed. 

 Barriers and shields as needed. 

 Equipment, such as ladders, needed for safe entry and exit. 
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B. Awareness of possible behavioral effects of hazard exposure in authorized entrants. 
 
C. Continuously maintaining an accurate count of authorized entrants in the permit space and 

ensuring that the means used to identify authorized entrants accurately identifies who is in the 
permit space. 

 
D. Remains outside the permit space during entry operations until relieved by another attendant. 
 
E. Attempting non-entry rescue if proper equipment is in place and the rescue attempt will not 

present further hazards to the entrant or attendant. 
 
F. Communicating with authorized entrants as necessary to monitor entrant status and to alert 

entrants of the need to evacuate the space when conditions warrant. 
 
G. Monitoring activities inside and outside the space to determine if it is safe for entrants to remain 

in the space and ordering the authorized entrants to evacuate the permit space immediately 
under any of the following conditions: 

 If the attendant detects a prohibited condition. 

 If the attendant detects the behavioral effects of hazard exposure in an authorized entrant. 

 If the attendant detects a situation outside the space that could endanger the authorized 
entrants. 

 If the attendant cannot effectively and safely perform all the duties required by this 
program. 

 
H. Summoning rescue and other emergency services as soon as the attendant determines that 

authorized entrants may need assistance to escape from permit space hazards. 
 
I. 

mailto:R-Matus@neiu.edu?subject=Confined%20Space%20Policy
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NORTHEASTERN MAIN CAMPUS 

 
 

 

APPENDIX A – LIST OF CONFINED SPACES AND PERMIT REQUIRED 
CONFINED SPACES 
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APPENDIX B – CONFINED SPACE ENTRY PERMIT 
 

NORTHEASTERN ILLINOIS UNIVERSITY 
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